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Where to Start

We are usually the first people you will
encounter when reaching out to our office. We
welcome anybody to come to us to see what
we have on file for a property that is preparing

to be sold.

How to request information from our files:
FOIL Requests

(Freedom of Information Law Request)
It is a written request to obtain records from a
local government agency. You can find our form
online or in the office.

Our files will have any records of building permits
issued or existing violations. You will want to
compare what we have on file to what the
property has.

Example: If there is a new AC unit and we don’t
have a permit, it is probably a violation.

(Just because there are no violations on file, does
not mean that no violations exist)





Municipal Searches/CO Searches

Usually ordered by title companies, lawyers or other agents. Can also be requested by owners

These searches include in depth review of our files and a physical inspection of the exterior of the
property.

What is required:
-Written request for search
-Owner consent form: Must be completed by legal owner

Searches can take a few weeks to process. We receive a lot of requests last minute. Requests are
processed in the order that they are received. There are no “Rush Orders”.

Once the request is received, we will determine any other requirements needed to complete the
request such as well tests and/or sump pump inspections.



WELL TEST
• WHAT IS A WELL TEST:

A property that has a private water supply (well).
If a home is on the market and our office
receives a municipal search request, we will
require a well test if we do not have a current
one on file for that property

• TYPE OF TEST REQUIRED:
Part 5 NYS Sanitary Code. Test is valid for 3 years

• WELL TESTING PROTOCOL:
See handout

• LABS:
See handout (Note: We can only accept
well test results directly from the lab)



SUMP PUMP
• SUMP PUMP:

If a home is on town sewer, then we
need to verify if the homeowner has a
sump pump in the home or not. If so, our
building inspector will check and make
sure it’s not connected to the town
sewer line. If it is, it must be rememdied.

• NO SUMP PUMP:
If there is not sump pump in the home,
then that’s fine.

• This is a requirement if a municipal
search request is submitted to our office
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VIOLATIONS
• What is a violation?

Occurs when an action requires a permit, and
we do not have record(s) of one on file.

• Requirements to remedy violation(s):
Building permit will need to be submitted
with required information: application,
owner’s consent form, any additional
requirements requested by building
inspector.

• Fee:
Residential application fee and $250
compliance fee (compliance fee will not be
waived)

• Once permit Submitted:
Application goes to zoning and building. If
denied by zoning it will need to go for a
variance.

• Applications:
Can be found on our website:
townofwappingerny.gov or in office
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